
 

 
Employee Services Setup Instructions 

 
The process to get setup for Employee Services is fairly straightforward.  Follow the below steps to establish 
your account.  For information on using Employee Services, see the Employee Services User Guide. 
 
 

 
1. Open the Payroll Network site (http://www.payrollnetwork.com/) 

 

 
 

 
2. Choose Client Login 

 

 
 

3. Choose Online Employer Login 
 

 
 
 
 

4. To setup your account, choose First Time Employee Login 
 

 
 

 



5. You will be prompted to enter your First Time User Name and your Access Code.  Your First 
Time User Name is your last name and the last 4 digits of your SSN.  (For example, John Doe 
with an SSN of 999-11-1234 would have a First Time User Name ‘doe1234’.)  The Access 
Code for all employees will be 16452235 .   

 

 
 
 
6. You will be prompted to establish an account.  Complete the screen as directed and click Save 

Changes when complete. 
 

 
 
 

7. Once your account profile is setup, you will be returned to the main login screen from which you 
can now login. 

 

 



 
8. You will now be guided to the product launch page.  To access the Employee Services product, 

click the link for your company.  Note – the link will open a new window with the product.  
Please be sure to disable any pop-up blocking software so that this window will be able to open. 

 

 
 
 

 9. For information on using Employee Services, see the Employee Services User Guide. 


